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COUNSELING CONFERENCE CHECKLIST

EDUCATION CERTIFICATE REQUIREMENTS                                                         SELP/MALP, DSELP, and FHLB

SELP and MALP borrowers may not sign a contract offer until you have established program eligibility by meeting with your counselor. 

SELP/MALLP QUALIFICATION PROCEDURE (ALL ADULT MEMBERS OF THE HOUSEHOLD MUST ATTEND THESE.  Ask about children age 18 or older who are full time students).

1.
Homebuyers workshop.

2.
Pre-purchase personal counseling meeting in our office.

3.
Pre-Settlement homeowners workshop (mandatory for all).

All borrowers need to complete the following and provide photocopies to your counselor at the time of the counseling meeting.


___
Personal Budget Worksheet ( page 9 of Home Buyer Workshop book).


___
Pre-Qualification Worksheet (page 10 of Home Buyer Workshop book).

The following should be brought to your personal meeting for counseling:


___
Completed Customer Information and Credit Overview Worksheet.


___
Photocopies of pay stubs for the last two months for all household



members.

___
Photocopies of Federal Income Tax returns (1040 form) signed with W2’s for the last 2 years.  To order computer summary transcripts of your federal tax return, form 1040, your W2's or a letter that you did not file for a year, call   1-800-829-1040 and request exactly what you need.  This should be free.
___
Photocopies Photo ID for borrowers (drivers license or age of majority card).


___
Photocopies of Social Security cards for all household members.


___
Photocopies of bank/credit union statements for the most recent 3 months.


___
Photocopies of most recent credit card statement for each account.

___
Photocopies of papers on outstanding loans or bills (other than credit cards).



If applicable:



___
Photocopies of separation agreement and/or divorce decree.



___
Photocopies of child support, SSI or Social Security award letter.

SELP/MALP funds will be requested only upon certification of income eligibility and buyer readiness by the Housing Counselor.  This will certification will include completion of counseling and education requirements, release by a Housing Counselor, and then receipt of a qualified contract of sale.

Date of workshop attended and location:____________________________________
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